Melina Ofzel

2601 Nuestra Castillo ct.

San Jose, Ca 95127

Home : (408)937-7690  Cell: (650)814-6765

OBJECTIVE:   Seeking a challenging position as a Dental Assistant (RDA) in an

                           exciting work environment
SKILL: 

· Performed general chair side duties (four –handed dentistry) and assisted with all types of procedures, including extraction, veneer, crowns , rct and composites

·  Prepared the room for next patient, Prepared tray setups for procedures

· Certified in CPR through America Heart Association 

· Coronal polish -Certificate 

· X- ray license
· Fabrication of temporary crowns

· Impressions

· Sterilization

· Ordering dental supplies and maintained inventory

· Schedule and confirm appointments ,Insurance eligibility, Charting, Filing

· Customer service experience, Clerical accounting experience

· Quick – Learning, reliable person

EXPERIENCE:

2006 to present          United Dental Office

                                   Register Dental Assistant

2005 to 2007             Prospect Dental Care

                                   Dental Assistant

2001 to 2005             Triside Inc.



          General Manager 



           Responsible for Budgeting, planning, interview, schedule, 

           Reporting to the president of company

2002 –2003                Fry’s Electronic 



           Sales representative

1998-2001
Assistant to Marketing/Sales Manager



            Alborz Sink, Inc, Tehran, Iran



            Responsible for providing administrative/ clerical



            Accounting support to various company branches



            Monitored and reported on production and sales



            Interfaced directly with both domestic and international customer 

EDUCATION :

2005                  Dental Assisting Certificate  

           Bryman College, San Jose , California

         1996                  B.S., Political Science

           Azad University, Tehran, Iran 

